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Ne 77 01 29.08.2025 .

IIpaBuia noJib30BaHUSA HIKOJIbHBIM HH(POPMALHOHHO-0UOIUOTEYHBIM
LHEHTPOM MYHHUIMIIAJIbHOI0 0IIKEeTHOT0 00111e00pa30BaTe/IbHOI0
yupexnenusi [lpuaprynckas cpeanss o0meo0pa3oBarebHas HIKOJIA.

1. O01Me noJioKeHus

1.1. IlpaBuna mnonb3oBanusi HIUBL] pa3pabotansi Ha ocHoBe IlosoxeHus o
[IxonbHOM  HHPOpMaANMOHHO-OMOMMOTeyHOM  TleHTpe  (mamee  LIIMBII)
MYHUIIUIIAJIBHOTO OIO/1KETHOTO 00111e00pa30BaTEIBHOIO YUPEXKICHUS
[TpuapryHnckas cpeansisi 001eo0pa3oBaTesibHasl MIKOJA.

1.2. ITpaBo nonp3oBanusa LIMBL] nmeroT yyammecs, aiMUHACTPALINS U COTPYAHUKHU
MBOY Ilpunaprynckon COILLL.

1.3. IlpaBuna mnonb3oBanus UIWBL] pernameHTUpyroT OOIWMK MOPSAOK
opranu3zanuu oociayxkuBanus [lonp3zoBareneit, mopsnok gocryna k pongaam MBI,
npasa u ooszanHoctu LLIWBI] u ero Ions3oBareneit.

1.4. K ycayram Ilonb3oBareneii mpe1oCTaBIsIOTCA:

— QoHx y4yeOHOW, XyJOKECTBEHHOW, CIPABOYHOW, HAYYHO-TIOMYJISIPHOM
JUTEPaATypbl U1 yYAIIUXCS; METOAWYECKON, HayYHO-TIOMYJIAPHOW, CIPaBOYHOM,
y4eOHOM, XYy/I0KECTBEHHON IUTEpaTyphl MJiA yuutened u coTpyaHukoB MBOY
[Ipuaprynckon COLL;

— CcHpaBOYHO-OMOIHOrpaduieckuii (GoHJ, PEKOMEHIyEMbI€ CIUCKH JHUTEPATYpPbI
(2JIEKTPOHHBIE KaTaJ0Tu U 0a3bl JAHHBIX )

— MeAMapecypchl, JOCTYyNl K DJEKTPOHHBIM Y4eOHbIM MaTepuaiam u
oOpaszoBarenbHbIM pecypcam HWHTepHera; mouck uHpopmauuu B VHTepHeTe;
camocrosTensHas padota [lonp3oBaTens B IHTepHETE; OpraHu3anus BUPTYaTbHOM
CIIPABOYHOM CIIyKOblI; KONUpOBaHUE WHGOPMAIIMK Ha HOCUTETH, OpopMIIeHHE U
HAa0oOp  (OOKyMEHTOB, OYKJIETOB, MPOCHEKTOB, Mpe3eHTauuid ¢  T.IL.),
KOMMYHUKATHBHBIE  yCIyTH  (TIPOCMOTP  BHUIACODUIBMOB,  MPOCIYIIMBAHUE
ayJIMOKHHUT ), paboTa ¢ 1udpoBEIMU 00pa30BaTEILHBIMHU PECYPCAMU;

— uH()OpPMAIMOHHBIE YCIYTH W TMPOAYKTHI, MPEAOCTABIIEMbIE B pE3yJbTaTe
JIOKyMEHTAJIBHOTO OOCTy>KMBaHUSI (aapecHbIC CHPABKH, NPEIOCTABICHUE BO
BPEMEHHOE MO0JIb30BaHUE (Ha a0OHEMEHTE WJIM B YUTAJILHOM 3ajie JOKYMEHTOB M3
dbonma), mpeaocTaBieHre B MOCTOSIHHOE MOJIb30BaHNE (CKaYMBaHUE) JJOKYMEHTOB;



— uH(OPMALMOHHBIE NPOAYKTHI M YCIYIH, INPEAOCTaBIsEMbIE B pPE3yJbTaTe
oubnuorpaduyeckoro ooOciyxuBaHus (yCTHbIE CHpaBkH; Oubmuorpapuyeckue
nocobust (yka3aTenu, CIUCKU JINTEPATypbl); TEMAaTUYECKUE CIUCKU U MOJOO0PKHU;
CIMCKHU HOBBIX MTOCTYIUIEHUH U T.I1.);

— KOMIUIEKCHbIE UH(POpMAIMOHHBIE MeponpusaTHs (BbicTaBku, [IHu nHdopmaiumy,
JIHM €JIMHOTO TEKCTa, MPE3CHTAIIUH H T.II.)

— KOHCYJIbTAIUOHHBIC YCIIYTHU,

— rpoBeieHue 3aHsThii 1o OcCHOBaM MH(OPMALIMOHHON TPAMOTHOCTH, CMBICIIOBOMY
YTEHUIO, IPOEKTHOM ydaluxcs; pa3padoTKa, OpraHu3alus U MPOBEIECHHUE CETEBBIX
00pa3oBaTeNbHBIX COOBITUH, co3AaHue 010roB, (HOPYyMOB M APYrux IUIOMIAJOK C
UCIIOJIb30BaHUEM WNHuTepHeT-cepBUCOB C LEJIBIO yIIOBJIETBOPEHMUSI
MH(OPMAIMOHHBIX U 00pa30BaTENbHBIX NOTPEOHOCTEN MMOIH30BATENECH.

2. Pexxum pabotel IIUBLL Pesxxum paboter HIMBL] cooTBeTCTBYET BpeMeHU paboThI
MBOY Ilpuaprynckoit COILL. Jlnsa o6ecrieuenus audepeHImpoBaHHOTO MOX0/1a
K oociyxuBanuto [lons3oBareneii coctaBisiercs pacnucanue padors! HIUBIL.

3. Ilonb3oBaTenu, ux nMpana, 00SI3aHHOCTU, OTBETCTBEHHOCT:
3.1. Ilosnp30BaTENM UMEIOT MPABO:
— OECIUIaTHO MOJIb30BaThCsl OMOIMOTEUHO-UH(popMamoHHbIMU yeiryramu [IHUBL;

— TO0JIy4aTh MOJHYH HHpopManuio o ¢GoHAe, MH(DOPMAIMOHHBIX pecypcax M
npenocraisieMbix LIHIMBL] yeayrax;

— TI0JI30BATHCS CIIPABOYHO-O0MOIMOTpadUUECKUM anmapaToM OUOINOTEKH;

— TOJydyaTh KOHCYJIBTATHBHYIO TIOMOIIL B TOMCKE W BBHIOOpPE HCTOYHHKOB
uHdopmaIuy;

— moJiy4athb J1000i1 1okyMeHT u3 (onaos LIIMBI[ Bo BpemeHHOE MOIb30BaHKE Ha
ycioBusax, onpeaes€éHubix [Ipasunamu nons3oBanus [HINBI;

— [IPOAJICBATh CPOK IIOJIb30BAHHA JOKYMCHTAMU,

— mody4yaTh OuOnMoTedHo-OmOmmorpaduueckue WHOOPMAIMOHHBIC 3HAHUS,
HAaBBIKM W YMEHHS CaMOCTOSITEILHOTO TIOJh30BAHUS PECypcaMu U YCIyraMu
HINBII;

— TMOJIb30BAThCSl aBTOMATU3UPOBAHHBIMU PA0OUNMHU MECTaMH, OPraHU30BaHHBIMU B
3anmax IIWBL] nns moucka mHopmanuu B yueOHBIX M HAay4HbIX LIEJIAX B 0a3zax
nanubix [IWBI u cetn MuTEpHET;

— Yy4acTBOBATh B MEPONPUATHIX, NpOoBOAUMBIX LIIVBII;



— OKa3bIBaTh npakTuyeckyro nomous [HINBII;

— oOpamatbest Ui paspemieHuss KOHGIUKTHON cuTyauuu K aupektopy MBOY
[Tpuaprynckoi COILLL.

3.2. ITonws3oBarenu IIIMBL] 00s13aHbI:
— coOmoaaTh npaswia nmojibzoBanus HIUBLI;

- 6epe>1<H0 OTHOCHUTBCA K IPOU3BCACHUAM IICHATH (He BBIPBIBATH, HC crudaTthb
CTpaHHUIIbI, HC ACJIATh B KHHUI'aX HOI[LIépKI/IBaHI/II‘/’I, HOMCTOK), a TAKXKC JOKYMCHTaM
Ha 3JICKTPOHHBIX HOCUTCIIAX, 060py,Z[OBaHHIO, HHBCHTAPIO,

— MO IEPKUBATH MOPSIJOK PACCTAHOBKH JIOKYMEHTOB B OTKpbITOM Aoctyre [IINBII,
HE BBIHUMATh KapTOYEK M3 KaTaJOroB M KAPTOTEK, HE BHOCHTb W3MEHCHHUU B
AJIEKTPOHHBIN KaTaJor;

— IIOJb30BAaTbCA HOCHHBIMHU W CIIPABOYHBIMU JOKYMCHTAMHU TOJBKO B IIOMCHICHUHU
TITWBIT;

— yOeauThCs MpU TOJYYEHHH JOKYMEHTOB B OTCYTCTBUM JA€(PEKTOB, a IMpHU
oOHapy>keHuu nporuHpopmMupoBath 00 3ToMm padotauka MBI

— PacCIUCHIBAThCS B YUTATECILCKUX (DOPMYIISIpax 3a KaXKIAbIi MMOJTyICHHBIN TOKYMEHT
no TpedoBanuto cotpyanuka [INBII;

— BO3BpaIllaTh JOKYMEHTHI (KHUTH, Y4eOHUKH, iepuoandeckue uznanus) B [IINBI]
B YCTAHOBIICHHBIE CPOKH;

— 3aMeHATh JOoKyMeHThl [IIMBI] B ciydyae ux yTpaTbl WM NMOPYMA PaBHOLIEHHBIMU
JOKyMEHTaMu JIMOO KOMIIEHCHpOBaTh yIlIepd B pa3Mepe, YCTAHOBIEHHOM
[IpaBunamu nons3zoBanus HIDBII;

3.3. momuocThio paccuutathesi ¢ LIMBI[ mo ucreuenum cpoka oOydeHHS WIH
paboThI B YUpexKICHNUH,

— exerogHo B Hadaje ydeOHoro roaa Ilomb3oBarenu IIIMBL] obs3anbl mpoiTh
TepepPEerucTpaIuio;

— cobmogats IlpaBuna nons3zoBanus HIWUBLI. Ilonbp3oBaTenu, HapylUIMBLINE
npaBuia u npuunauBimre [[IUBL] ymep6, KOMIIEHCHPYIOT €ro B COOTBETCTBUH C
JEUCTBYIOIIUM 3aKOHOAATEIBCTBOM.

4. Tlopsinok nosib3oBanus ycayramu UBL.

4.1. 3anuce yuvamerocss MbOY Ilpuaprynckoi COIL B INWBILI npousBoautcst no
CIIMCKY KJacCa B HWHIUBHAYaJbHOM IMOPSAKE, a MEJAaroTMYEeCKUX WM HHBIX
pabOTHUKOB 00pa3oBaTEIbHOM OpraHu3aluu, poauTeaeH (MHBIX 3aKOHHBIX
MPEACTABUTEIICH ), CTOPOHHUX MOJIb30BATEIEH — MO MACHIOPTY.



4.2.Ha xaxpnoro monws3oBatenss MBI 3amonHseTcss uuTatenbckuit Ghopmysisip
YCTaHOBJICHHOTO 00pa3iia Kak JOKYMEHT, JArOIINi MPaBo MOJIb30BATHCS YCIyraMu
[THBII.

4.2. Ilpu 3anucu [Tonbp3oBaTenu JOKHBI 03HAKOMUTHCA ¢ [IpaBuiamu moib30BaHus
WBI u nmoaTBepauTh 0053aT€AbCTBO OO MX BBINOJIHEHHHM CBOEM MOANUCHIO Ha
YUTATEITHCKOM (OPMYJIIpE.

4.4.1lepepeructpanus [lonbs3zoBatenein MBL] mpou3BoauTCs €KEroaHo.

4.5 Yuratenbckuii popMysisip GUKCUPYET AATY BbLAAUH M10JIH30BATEIIO TOKYMEHTOB
u3 (honaa u ux Bo3ppamienus B UBLI.

5. Iopsnok monp30BaHMsI a0OHEMEHTOM.

5.1. MakcuManbsHbIe CPOKHU MOJIb30BAHUS JOKYMEHTAMMU:

— y4eOHUKH, yueOHbIEe TOCOOUS — YUEOHBIN TOI;

— XyI0)KECTBEHHAS JIUTEpaTypa, u3ydaemas 1o mporpaMme — Iociie U3ydeHUs;

— HAy4YHO-TIOMYJIsipHas, MO3HaBaTeIbHAas, Xy0KECTBEHHAs IuTepaTypa — 14 nHei;

— HC IIOMJICIKAT BbIAAYC HAa JOM PCAKUC, ICHHBIC U CIIPABOYHBIC U3AAHHA, 4 TAKKC
AJOKYMCHTBI Ha 3JICKTPOHHBIX HOCUTCIIAX.

5.2. Ilonp30Baresn MOTYT NPOJIUTH CPOK MOJIB30BAHUA JOKYMEHTAMHM, €CJIM HA HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI Apyrux Ilonb3oBareneil.

5.3. Tlonmb3oBaTenu pacHUCHIBAIOTCS B UYUTATEIBCKOM (OPMYJSipe 3a KasKIbIi
DK3EMIUISIp M3JIaHWM; BO3BpaIlleHUE JOKYMEHTOB (DUKCHUPYETCS TOJAMUCHIO
corpyanuka INBILI.

5.4. He paszpemaercs nocemate MBI B BepxHen onexae; HapyaTh TULIIMHY U
nopsniok B nomemenusix IINBLL; 3axonutek 6e3 paspewmenus corpyanuka LLBI B
CITy>K€OHBIE MOMEIIEHUSI U KHUTOXPaHUIIMILA.

5.5. 3amnpenieHo BBIHOCUTh TOKYMEHTHI 0€3 pazpemienus cotpyaaukos LIINBILI.
6. [TopsimoK MOJIB30BAHUS YATAIBHBIM 3aJ10M.

6.1. DHUMKIONEANH, CHIPABOYHBIE W3JIAHUS, PEAKHE U LICHHBIE KHUTH, a TAKKE
JIOKYMEHTBI, UMEIOIINECSI B €IMHCTBEHHOM JK3EMIUIAPE, BBIAAIOTCS TOJBKO IS
pabOThI B UMTAILHOM 3aJi€.

6.2. KonuuectBo JAOKYMCHTOB, BblJaBaCMbIX B YUTaJIbHOM 3aJ1c, HC
OIrpaHUYIMBACTCA.

7. IopsinoK BbIIAYM yUEOHMKOB M YU€OHBIX TTOCOOUH.



7.1. Y4eOHUKM BBIIAIOTCA B Hadalie ydeOHOro roja Ha kjacc, (pakT Ux BbIAA4H
buKcupyeTcss B JKypHalle y4deTa BBIJa4M YYCOHHKOB TOJ| TMOJIIHUCH KJIACCHOTO
PYKOBOIUTEIIA.

7.2. VYyammecs TNOMy4YarOT YYEOHMKM Yy KIACCHOIO pykoBogutens. B
UCKJIIOYUTENBHBIX CIydasX ydamuecs (JODKHMKH, BHOBb NOCTYIMBIIME W T.II.)
noJry4daroT yueOHuku y corpynuuka LIINBILI,

7.3. Corpynuuku LIWUBL] Bopase 3anepxaTh Bblauy YYeOHHKOB ydallUMCS TPH
HaJIMYUU 33JI0JDKEHHOCTH 3a MPEbIAYIIUNA y4eOHBIM roj /10 MOJIHOTO pacyera C
[TABII.

7.4. B xoHIE y4yeOHOro roja BCE ydalluecs CHAIOT BCE YYEOHUKH KIACCHOMY
PYKOBOJIUTEITIO.

7.5. Bblmaua HEOOXOIUMBIX YYEOHHMKOB Ha JIETHHH mepuoja (Quxkcupyercs B
YUTATENIbCKUX POPMYJISIpax Mol IMYHYIO MOAMUCH YUAIXCS.

7.6. Yyaiuecs BBITYCKHBIX KJIaCCOB Mepe]] MOJIy4eHUEM JOKYMEHTa 00 OKOHUYaHUU
y4eOHOro 3aBelieHUs] 00s3aHbl MOMHOCTRI0 paccuuTaThbes ¢ [TIUBL[. DTtoT dakt
MOATBEPKAAETCA JOKYMEHTOM, BbIIAHHBIM cOoTpyaHUKOM IIIMBI[ n 3aBepeHHBIM
€ro JUYHOW moAnuceio (oO0xomHoit Juct). [loaTBepknarouuit  JOKYMEHT
PEABABIAECTCS KIIACCHOMY PYKOBOJIUTEIIO.

7.7. YuebHble mocobusi, nMpeaHa3HauYeHHbIC sl pabOThl HA YpOKax, BBIIAIOTCS B
KaOWHETHl TOJ JUYHYIO OTBETCTBEHHOCTHh 3aBEAYIONMX KaOWHETaMH Ha BECh
y4eOHBIH TOf.

8. ITopsiok paboOThl B KOMIIBIOTEPHOI 30HE.

8.1. Pabora Ilonb30Baresnei B KOMIbIOTEPHON 30HE YU TAILHOT'O 3aJ1a IPOU3BOIUTCS
no rpaduky, yrBepxkaéunomy mupekropom MBOY Ilpuaprynckoin COI, u B
npucyrctBun corpyauuka [IMBI.

8.2. Pa3zpemaercs paboTa 3a OJJHUM MEPCOHAIBHBIM KOMIIBIOTEPOM HE 00Jiee MBYX
YEJIOBEK OJIHOBPEMEHHO.

8.3. BkiItoueHHEe M BKIIOUEHUE KOMIBIOTEpA, MPUHTEPA, TEIEBU30pA, U JIPYTrOro
000py10BaHUs TPOU3BOAUTCS TOJIbKO paboTHUkamu [IINBII;

8.4. 3amperiaercst OCTaBIATH O€3 MPUCMOTpa paboTarONe KOMIBIOTEPHI, IIPUHTED,
CKaHep; BCKPBIBATh OJIOKM MUTaHUS KOMITBIOTEpa W Tepu(epuifHble YCTPOHCTBA,
KOpIyca MOHUTOpA, MPUHTEPA; KaKOe-TMOO BMEMIATEILCTBO B YCTAaHOBJICHHOE
mporpaMMHOe 0OecTiedeHre, BKIII0Uas M3MEHEHUE er0 HaCTPOUKH.

8.5. Ilonwp3oBarenu oO0s3aHBI HE AOMYCKATh IMOMAJaHUS BHYTPh KOMIIbIOTEpA H
nepuepuitHbIX YCTPOMCTB MOCTOPOHHUX NPEAMETOB, KHUIKOCTEH W CHITy4YHX
MaTepUAIOB.



8.6. IIpoomKUTENBHOCTh HENPEPHIBHOM pabOThI 32 KOMIBIOTEPOM — HE OoJee
luaca; mpocMoTp BHeo3anuceil — He Oonee 1,5 gacos.

8.7. 3amperniaeTcs BHIHOCUTH 3JIEKTPOHHBIE PECYPCHI 3a MPEAETbl Y UpexkKICHUS.
9. Corpynuuk HHIUBII 06s13aH:
— COOIOAAaTh TOCYAAPCTBEHHBIE OMOIMOTEYHBIE CTAHIAPTHI 1 HOPMATHUBHI;

— (opmupoBaTh (OHABI B COOTBETCTBHM C YTBEPKAEHHBIMH (eaepatbHbIMU
NepeYHsIMU y4eOHBIX U3JIaHUi, o0pa3oBaTebHBIMH nporpaMMaMu
0011e00pa3oBaTenbHON OpraHU3aly, HHTEPECAMU, IOTPEOHOCTIIMH U 3alpocamu
BCcex kareropuit [losb3oBarene;

— W3bIMaTh W PEATU30BBIBATh JOKYMEHTHI W3 (OHIOB B COOTBETCTBUU C
WHCTPYKITUEH 1o yu€ty 6ubimoTedHoro Gpoxma;

— o0ecreynBaTh COXPAHHOCTh MCIOJIb30BaHUS HOCUTENEH HH(OpManuu, HX
CUCTEMATHU3ALNIO, PA3MEILICHUE U XPAHCHHUE;

— obecnieunBath noctyi [lonp3oBarensm k uHGpopMannoHHbIM pecypcam [TINBII;

— npenoctaBuTh [lonmp3oBarensim IIINBI] Bo BpeMeHHOE 1M0JIb30BaHUE MIEYATHYIO U
AJIEKTPOHHYIO MIPOAYKIIUIO;

— uHpopmuposats [lonas3oBareneit o Buaax ycnyr, npeaocrasisieMmbix [IINBIL;
— BHepATh B paboty ILINBI] coBpeMeHnHbie 00pa3zoBaTeIbHbIE TEXHOJIOTHH;

— wucnons3oBath HWKT B 1emsix coBepiieHCTBOBaHHS —WH(OpPMAIMOHHO-
oubimorpaduyeckoro u 6udMoTeuHoro oocykuBanus [lonp3oBareneii;

— cO3/1aBaTh U MOIepKUBaTh KoM(popTHBIE ycioBus st paboTsl [lonas3oBareneit;

— obecrneunBaTh peKUM PadOTHI B COOTBETCTBUH C moTpeOHOCTsAMH [lonb3oBareneit
u padotoit MBOY Ilpuaprynckoit COLLI;

— OTYMUTBHIBATHCSI B YCTAHOBJIEHHOM TOpsJKe mepes aupekropoM MBOY
[Tpuaprynckoit COIIl u opraHamMu CTaTUCTUKU B MOPSAKE, MPEIyCMOTPEHHOM
JEUCTBYIOIIUM 3aKOHOJATEILCTBOM.

Hupexrop MBOY Ilpuaprynckon COILL: 3onoroBckas ['.1.
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